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Colorado College Goal Sunday 

Site Coordinators Job Description 

College Goal Sunday (CGS) is a one-day event to help low income, minority and first-generation students and families complete the FAFSA.  CAFAA has won a 3 year, $133,211 grant from the Lumina Foundation to implement College Goal Sunday. 
The Local Site Coordinator will coordinate all activities related to the February CGS event at their local site including site selection, staffing, equipment, presentation, and evaluation of the event.   The Local Site Coordinator will also assist with marketing.  

The State Site Coordinator will provide guidelines and templates on various topics to assist  the site coordinators.  The State Site Coordinator and the Outreach Coordinator will coordinate statewide volunteer recruitment.   

Tasks: 
· Maintain ongoing contact with Statewide Site Coordinator

· Identify, select and arrange for local site.  State Coordinator will provide site selection criteria.  Negotiate contract.  Include transportation and parking requirements. 

· Determine CGS day’s agenda  

· Determine # of  staff/volunteer needs at your site  

· Develop list of required equipment and supplies (State Coordinator will provide suggested list), responsible person to provide these items, and coordinate delivery of items on CGS.   

· Recruit volunteers.  State Coordinator will advertise and forward names.   

· Attend meetings – teleconference and fall CAFAA conference for planning and training meeting 

· Work with State Outreach and PR Coordinator to promote CGS in your community.  

· Determine training needs and train local volunteers  

· Set a date for preparing family packets  

· Have a great College Goal Sunday event! 

· Forward  student/family surveys and to Statewide Site Coordinator

